Job Title:

Development Director

Department: Advancement

Reports To:

Executive Director

Effective:

Pay:

Exempt

4/16/2021

Maine Huts & Trails, a non-profit, operates an acclaimed backcountry recreation corridor among the
Western Mountains of Maine, with 80 miles of public backcountry trails, and provides opportunities for
human-powered recreation including groomed hut-to-hut skiing, snowshoeing, hiking, paddling, and
mountain biking. Along the trail MH&T maintains four award-winning and accessible eco-lodges that
have earned a widespread reputation for their healthy, locally sourced meals. In its recent past the
organization has welcomed tens of thousands of visitors to Maine's western mountains, forests, and
waters inspiring lasting reverence for the region while contributing to the local economy.
As it rebuilds following the pandemic, MH&T is recruiting a new leadership team which, significantly,
will incorporate the organization’s first Development Director, and is a tremendous opportunity for
development professionals who aspire to build and help lead a development program while serving as
on an organization’s senior team.
Position Summary and Objectives:
The Development Director will report to the Executive Director and manage all of the organization’s
fundraising activities: the annual fund, major gifts, grants, business support, events, and build toward a
capital campaign in 2 to 4 years. Integral to the role will be working with the ED, Board, and other staff
to frame and share the evolving MH&T story with the community at large and assuming lead
responsibility for member engagement and donor relations. The position can accommodate working
remotely, and will involve travel throughout Maine and northern New England.
Primary Responsibilities:
• Develop and oversee the organization’s fundraising programs and lead the development and
implementation of an annual and a long-term development plan.
- Annual Fund: Orchestrate semi-annual fundraising appeals to help address operating
costs and emerging priorities of the organization.
- Major Gifts: Develop strategies to engage philanthropy to meet fund significant
programs or assets.

-

Membership: oversee the design of the membership program, and develop strategies
to grow and retain the membership base

-

Grants: Assist the ED in identifying and cultivating grant opportunities for a combination of
capital and operating needs. Personally write grants and involve grant writers as needed.

Capital Campaign: Guide the organization in the articulation, organizing, and executing
of a capital campaign over the course of years two through four.
Communicate and represent the mission, vison and values, of MH&T, and share a clear and
compelling narrative to donors and stakeholders.
Identify and cultivate relationships with individual, foundation, and corporate donors and
develop strategies engage/re-engage them.
Utilize the capabilities of the organization’s SalesForce CRM.
Ensure timely and grateful acknowledgement of gifts and accurate reporting funders.
Lead the planning and execution of fundraising appeals and donor/prospect cultivation
events.
Develop print marketing collateral related to fundraising.
-

•
•
•
•
•
•

Abilities & Skills

•
•
•
•
•
•
•
•
•

Four years fundraising experience including a willingness to solicit individual donors, work
within an annual campaign, and to draft grant proposals.
Current knowledge in nonprofit fundraising and communications.
Knowledge of fundraising trends and ability to connect research, business trends and
professional development opportunities to the meet the needs and of the organization
Proven successful interactions with a nonprofit board and a diverse array of stakeholders
Experience using a CRM database. Working experience with SalesForce (preferred).
Enthusiastic, flexible, and positive demeanor; capable of working independently as well as part
of a team
Demonstrated ability to establish and meet deadlines
Excellent written and proofreading skills, and strong, confident oral communication skills
Excellent computer/technology skills, especially in Outlook, Word, Excel, PowerPoint, and social
media platforms

Education
•

Bachelor’s Degree or equivalent

This job specification should not be construed to imply that these requirements are the exclusive
standards of the position. Incumbents will follow any other instructions and perform any other related
duties as may be required by their supervisor.
To apply, please submit cover letter and resume to employment@mainehuts.org
Maine Huts & Trails is an Equal Opportunity employer and values diversity in the workplace.

